
www.kit.eduKIT – Die Forschungsuniversität in der Helmholtz-Gemeinschaft

International Student Roundtable: Fit for exams and 
returning home
10.12.2024



International Student RoundTable: Fit für die Prüfungsphase und die Rückkehr nach Hause /
 Fit for exams and Preparing to return Home KIT-Fakultät für Informatik

Überblick zu Prüfungen
Prüfungsanmeldung und 
Prüfungsabmeldung
Prüfungsvorbereitung
Ablauf einer Prüfung

Rückmeldung 
Exmatrikulation und 
nächste Schritte
Notenspiegel
Q&A
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Agenda

10.12.24

Overview of Exams 
Registering and withdrawing 
(deregistration) from exams  
Preparing for Exams
How an exam is structured

Enrolling at KIT next semester
Withdrawing and wrapping up 
your studies 
Transcript of Records (ToR)
Q&A

https://www.informatik.kit.edu/13122.php
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Wir sind….
We are…

KIT Department of Informatics

 Student Assistants

 Student advisor, Transition to University 
Programs, International Programs and 
Exchange Programs

KIT Department of Mechanical 
Engineering

Internationale programs, exchange 
programs

Advisor for exchange students

https://www.informatik.kit.edu/13122.php
https://www.informatik.kit.edu/imstudium.php
https://www.mach.kit.edu/1715.php
https://www.informatik.kit.edu/english/10509.php
https://www.mach.kit.edu/english/1715.php
https://www.mach.kit.edu/english/1715.php
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Winter break
(24.12 - 6.1)

New Year

Exams

End of
Semester 

Reflexion und Motivation

4

“What have I learned up until now?”
“What exams do I intend to write this 
semester?”
“Have I met the requirements to register 
for the exam?”
“Have I registered for the exam”
“What do I need to do to prepare for 
exams and do I have the resources?”

Good time to reflect on where am I at 
    and what is next:

Plan
time to reboot and regenerate

During winter break 
During exams
After exams

exam schedule 
to attend “Einsicht”

https://www.informatik.kit.edu/13122.php
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PRÜFUNGEN 
EXAMS

10.12.24

https://www.informatik.kit.edu/13122.php
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Department Website During your stay:
6. Exams

6.1 Examination periods
6.2 Registration for examinations
6.3 Deregistration from Exams

10.12.246

Mechanical Engineering

https://www.informatik.kit.edu/13122.php
mailto:https://www.mach.kit.edu/english/2383.php
https://www.mach.kit.edu/english/2383.php
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6.2 Registration for examinations
In the Campus Management for Students

Courses included in the Module Handbook you can insert into your virtual record 
(Studienablaufplan) yourself and then register for the examinations online. Further 
information on the website.
Courses that are not included in your Module Handbook but offered by the KIT-
Department of Mechanical Engineering will be entered by InSL into your virtual record. 
Further information on the website.
Courses that are not included in your Module Handbook and offered by other 
departments you have to use the form „Approval of participation in the extraordinary 
examination” (one form per course). Further information on the website.
Language courses, register directly at the „Sprachenzentrum“. Further information on 
the website. 
Please respect the registration deadlines for examinations and prerequisites! 
If you have any further questions regarding the registration for examinations, please 
contact the InSL as soon as possible!

10.12.247

Mechanical Engineering

https://www.informatik.kit.edu/13122.php
https://campus.studium.kit.edu/english/exams/registration.php
https://www.mach.kit.edu/1572.php
https://www.mach.kit.edu/download/Zustimmung%20zur%20Teilnahme%20an%20einer%20au%c3%9ferordentlichen%20Pr%c3%bcfung_CAMPUS.pdf
https://www.mach.kit.edu/download/Zustimmung%20zur%20Teilnahme%20an%20einer%20au%c3%9ferordentlichen%20Pr%c3%bcfung_CAMPUS.pdf
https://www.mach.kit.edu/insl.php
https://www.mach.kit.edu/english/2383.php
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Department Website
During your stay: https://www.mach.kit.edu/english/2383.php

Fachschaft MACH/CIW
https://www.fs-fmc.kit.edu/klausurtermine

Ilias
Campus Management System
Lecture Slides

10.12.248

Mechanical Engineering: Where to find exam dates?

https://www.informatik.kit.edu/13122.php
https://www.mach.kit.edu/english/2383.php
https://www.fs-fmc.kit.edu/klausurtermine
https://www.mach.kit.edu/english/2383.php
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Informatic: Where to find exam dates?

https://www.informatik.kit.edu/13122.php
https://www.informatik.kit.edu/english/13177.php


International Student RoundTable: Fit für die Prüfungsphase und die Rückkehr nach Hause /
 Fit for exams and Preparing to return Home KIT-Fakultät für Informatik

Log into CMS (make sure you select current se,ester) 

11.12.2410

Exam Registration in CMS

https://www.informatik.kit.edu/13122.php
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Select the Module in CMS in “Studienablaufplan”

11.12.2411

Exam Registration in CMS

Then register for the exam in CMS

https://www.informatik.kit.edu/13122.php
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Exam Registration in CMS
Then register for the exam in CMS

https://www.informatik.kit.edu/13122.php
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https://campus.studium.kit.edu/exams/index.php
Exam Registration in CMS
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Make sure to print a hard and digital copy of your registration / withdraw

https://www.informatik.kit.edu/13122.php
https://campus.studium.kit.edu/exams/index.php
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https://campus.studium.kit.edu/exams/index.php

14

You can look in 
CMS what 
Modules exams 
you have 
registered for

Exam Registration in CMS

https://www.informatik.kit.edu/13122.php
https://campus.studium.kit.edu/exams/index.php


International Student RoundTable: Fit für die Prüfungsphase und die Rückkehr nach Hause /
 Fit for exams and Preparing to return Home KIT-Fakultät für Informatik

Man kann sich von Prüfungen
abmelden

Falls man an der Prüfung nicht
teilnimmt und angemeldet ist, 
wird die Prüfung automatisch als
nicht bestanden gewertet!

You can withdraw / deregister 
from an exam

If you are registered for an exam 
and don’t attend the exam, you 
will automatically fail the exam!

15 10.12.24

Withdrawing from exams

https://www.informatik.kit.edu/13122.php
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Bei der Anmeldung zur Prüfung werden die Lehrveranstaltungen in 
interne (Fachbereich Informatik) und externe (aus anderen Abteilungen) 
Kurse unterteilt.
When registering for the exam, courses are divided between internal 
(Dept. for Informatics) and external (from other departments’)courses.

Anmeldung zur Prüfung 
Registering for the exam

Modul „internal“ auswählen wähle Kurse aus 
internen Abteilungen aus/
Select internal department courses

Modul „external“ auswählen/ 
select external Department 
courses

16

https://www.informatik.kit.edu/13122.php
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If you need support with exam registration, please contact your 
departmental coordinator at KIT or visit the webpage of the 
Department of:

ARCH at https://www.arch.kit.edu/english/studium-und-lehre/4112.php
BGU at https://www.ifh.kit.edu/english/1843.php
CIW at https://www.ciw.kit.edu/english/2323.php
ETIT at https://www.etit.kit.edu/english/index.php
INFO at https://www.informatik.kit.edu/english/exchange.php
MACH at https://www.mach.kit.edu/english/2580.php
WIWI at https://www.wiwi.kit.edu/english/IncomingFAQ.php

10.12.2417

Departmental Coordinator Contact Information

https://www.informatik.kit.edu/13122.php
https://www.arch.kit.edu/english/studium-und-lehre/4112.php
https://www.ifh.kit.edu/english/1843.php
https://www.ciw.kit.edu/english/2323.php
https://www.etit.kit.edu/english/index.php
https://www.informatik.kit.edu/english/exchange.php
https://www.mach.kit.edu/english/2580.php
https://www.wiwi.kit.edu/english/IncomingFAQ.php
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Registering for exams: Resources
Videos

https://www.sle.kit.edu/english/imstu
dium/8998.php

https://www.youtube.com/watch?v=Y
UMYxAS-
vrc&list=PL22ZNLSohCRELZ8un710
ObsaBfMvX4Yy6&index=2

https://www.informatik.kit.edu/13122.php
https://www.sle.kit.edu/english/imstudium/8998.php
https://www.sle.kit.edu/english/imstudium/8998.php
https://www.youtube.com/watch?v=YUMYxAS-vrc&list=PL22ZNLSohCRELZ8un710ObsaBfMvX4Yy6&index=2
https://www.youtube.com/watch?v=YUMYxAS-vrc&list=PL22ZNLSohCRELZ8un710ObsaBfMvX4Yy6&index=2
https://www.youtube.com/watch?v=YUMYxAS-vrc&list=PL22ZNLSohCRELZ8un710ObsaBfMvX4Yy6&index=2
https://www.youtube.com/watch?v=YUMYxAS-vrc&list=PL22ZNLSohCRELZ8un710ObsaBfMvX4Yy6&index=2


International Student RoundTable: Fit für die Prüfungsphase und die Rückkehr nach Hause /
 Fit for exams and Preparing to return Home KIT-Fakultät für Informatik19

PREPARING FOR EXAMS

10.12.24

https://www.informatik.kit.edu/13122.php
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Preparing for your Exams

Old exams (Fachschaft/ 
institute website / ILIAS)

revise and practice 
worksheets

summary of the 
course content

Read the script / 
slides

https://www.informatik.kit.edu/13122.php
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Get old exams at the Fachschaft
https://www.fs-fmc.kit.edu/studium-

allgemeines

Some solutions are not officially
available - ask Fachschaft

10.12.2421

Maschinenbau Altklausuren / old exams

Altklausuren bei der Fachschaft 
besorgen

https://www.fs-fmc.kit.edu/studium-
allgemeines
Manche Lösungen nicht offiziell 
rausgegeben - Fachschaft fragen

https://www.informatik.kit.edu/13122.php
https://www.fs-fmc.kit.edu/studium-allgemeines
https://www.fs-fmc.kit.edu/studium-allgemeines
https://www.fs-fmc.kit.edu/studium-allgemeines
https://www.fs-fmc.kit.edu/studium-allgemeines
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Altklausuren bei der Fachschaft 
besorgen

Teilweise über KIT-VPN abrufbar
Vorauswahl treffen und ausdrucken 
lassen

https://www.fsmi.uni-
karlsruhe.de/odie/web/

Manche Lösungen nicht offiziell 
rausgegeben -> Fachschaft fragen  

Get previous exams at the
Fachschaft

Some are available via KIT-VPN 
Select them on the website and get
them printed

https://www.fsmi.uni-
karlsruhe.de/odie/web/

Some solutions are not officially
available -> ask Fachschaft

10.12.2422

Informatics Altklausuren / old exams

https://www.informatik.kit.edu/13122.php
https://www.fsmi.uni-karlsruhe.de/odie/web/
https://www.fsmi.uni-karlsruhe.de/odie/web/
https://www.fsmi.uni-karlsruhe.de/odie/web/
https://www.fsmi.uni-karlsruhe.de/odie/web/
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Studierende des Fachbereichs, 
bieten Beratung und verschiedene 
Dienstleistungen an z.B. den 
Verkauf von alten Klausuren und 
Prüfungsprotokollen oder 
antworten Fragen zum Studium, 
usw… 

10.12.2423

Fachschaft Mathematik Informatik

Informatics Student 
representative body provides 
assistance and various services 
including sells copies of old 
exams, advising, answer 
queries & provide advice 
regarding the major, ect…

FSMI: Fachschaft Informatik
Location: Building 50.34, Room -124
Website: www.fsmi.uni-karlsruhe.de
E-Mail: info@fsmi.uni-karlsruhe.de

https://www.informatik.kit.edu/13122.php
https://www.fsmi.uni-karlsruhe.de/Sprechstunden/
https://www.fsmi.uni-karlsruhe.de/
https://www.fsmi.uni-karlsruhe.de/Pruefungen/
https://www.fsmi.uni-karlsruhe.de/Pruefungen/
https://www.fsmi.uni-karlsruhe.de/Sprechstunden/
http://www.fsmi.uni-karlsruhe.de/
mailto:info@fsmi.uni-karlsruhe.de
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Zusätzliches Material zu den 
Vorlesungen und Klausuren

Anki-Decks
Erfahrungen und Tipps von 
Studenten aus höheren Semestern

Möglichkeit, um Fragen zu stellen

Additional material for the lectures and 
exams

Anki decks
Experiences and tips from students
from higher semesters

Opportunity to ask questions

10.12.2424

Tips for the exam phase: 
KIT Mathe Info Discord

https://discord.gg/2pHrBQn4

https://www.informatik.kit.edu/13122.php
https://discord.gg/2pHrBQn4
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Tips for the exam phase:
Location, location, location

Where?

KIT library

Department of
Informatics library

Other libraries: 
Hochschule Karlsuhe, 

Stadtbibliothek, 
Landesbibliothek

Math building has
areas to study

At home

https://www.informatik.kit.edu/13122.php
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InformatiKOM Bibliothek Informatik Bibliothek Chemiebau ATIS Lernraum

Poolraum SCC Badische 
Landesbibliothek

Kollegiengebäude 
Mathematik MINT Kolleg Lernzentrum am 

Fasanenschlösschen

26

Tips for the exam phase: 
Lernplätze / Places to Study

https://www.informatik.kit.edu/13122.php
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https://www.bibliothek.kit.edu/freie-lernplaetze.php

10.12.2427

Tips for the exam phase: Seatfinder

https://www.informatik.kit.edu/13122.php
https://www.bibliothek.kit.edu/freie-lernplaetze.php
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https://www.bibliothek.kit.edu/arbei
tsplatzreservierung.php

Man kann Lernräume reservieren
um mit Kommiliton*innen
gemeinsam zu lernen

You can reserve study rooms to 
study together with fellow students

10.12.2428

Tips for the exam phase: 
Reserve a study room 

https://www.informatik.kit.edu/13122.php
https://www.bibliothek.kit.edu/arbeitsplatzreservierung.php
https://www.bibliothek.kit.edu/arbeitsplatzreservierung.php
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Tips for the exam phase: HoC-Lernlabor
Resources regarding Learning and work techniques

https://www.informatik.kit.edu/13122.php
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Procrastination      Accountability-Buddy, Divide & Conquer, Distraction Blocking

30 10.12.202411.12.2430

General overview to what techniques might help 
with various learning challenges

Comprehension      Active Recall, Study Group, Research, Feynmann-Method

Getting started      Time Blocking, make a schedule/time plan, Change study location

Lack of discipline      Deadlines, ToDo-Listen, Time Blocking, develop helpful habits

Exam anxiety      Breathing exercises, simulate exams, reflection  positive thinking 

Prioritization      Eisenhower-Matrix, Distraction Delay

Lack of Concentration   Distraction Delay, Change study location, Take a break, Reboot

Perfectionism      Pomodoro, 80:20 Method, Reflection

Inefficiency       Feynmann-Method, Reflection, Kolb’s Learning Cycle

https://www.informatik.kit.edu/13122.php
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semester courses
Resources can be used in the Ilias 
course, even if you do not have a 
place on the course

 Aufbaukurs

Tips for the exam phase: 
Study Supprt Resources

31

MINT-Kolleg: Pre-semester courses,, helpdesk, advanced courses

fuks: ”Hochschulgruppe“ Student Club, fellow
students organizing and offer crash courses for
various Modules

https://www.informatik.kit.edu/13122.php
https://www.mint-kolleg.kit.edu/index.php
mailto:https://fuks.org/studenten-crashkurse/
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Written Exam structure

Prior Day of
Exam

<15 min 
before

After
„Einlass“ Beginning During the exam

Arrive early
Before the exam starts, 
try to relax (eg. listen to 
music, do breathing 
exercises, etc.. )

Prior to exam check what 
you can use during the 
exam

e.g.  calculator, Notes,…
In which room does it take 
place?

After entering the exam 
room: sit down and 
take out your things 
(Pens + ID + Water)

https://www.informatik.kit.edu/13122.php
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Written Exam structure

Prior Day of
Exam

<15 min 
before

After
„Einlass“ Beginning During the exam

Explanation of the procedure of the exam 
Permitted resources
Before the exams starts they will check if 
anyone wishes to withdraw from the exam

start and end times of the exam will be 
confirmed
Depending on the exam, it may be 
possible to read through the exam 
before it starts 

https://www.informatik.kit.edu/13122.php
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Student-ID checked during exam
Exams are stapled - leave them that way
If a task is unclear:

ask supervisors
write up assumptions and continue 

Mark incomplete questions/ exercises
1,0 may be possible, even if a person has not correctly 
answered 100% the exam questions
First, get the easy points, then try the harder tasks
Always try to write something down: „Educated Guess“ 
(potentially some points) better than nothing (guaranteed 
no points)

Written Exam structure
Prior Day of

Exam
<15 min
before

After 
„Einlass“ Beginning During the exam

https://www.informatik.kit.edu/13122.php
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Oral / Verbal Exams
Registration: Email + CMS
In which room does it take place?

Prior Day of
Exam

<15 min
before

After 
„Einlass“ Beginning During the exam

Be there on time (early)
Professor lets you know that you can come in
Student-ID will be checked
Exam begins, questions tend to be easier at the beginning      
(warm up) and become more difficult
At the end: professor ask you to step out of the room, they discuss 
the grade and call you in to tell you the results

https://www.informatik.kit.edu/13122.php
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Department of Informatics YouTube - playlist 
„Studieren leicht gemacht“: 
https://www.youtube.com/playlist?list=PL22ZNLSohCRELZ8un710ObsaBfMvX4Yy6

https://www.informatik.kit.edu/13122.php
https://www.youtube.com/playlist?list=PL22ZNLSohCRELZ8un710ObsaBfMvX4Yy6
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Each examination can be repeated once
For each written exam there is a second attampt to write it

11.12.2437

What happens if an exam is failed?

“Zweitwiederholung” 
(*for Orientierungsprüfungen 
this is not applicable!)

Another attempt to write the exam must take place within four semester
If “2 attempt” is failed there is an oral re-examination

oral re-examination, which can only be graded as pass or fail (pass= 4,0 - fail= 5,0)

*Exchange students: you have to be matriculated for the semester it takes place, this means 
you need to talk with IStO and the KIT Department 

https://www.informatik.kit.edu/13122.php
https://www.informatik.kit.edu/faq-wiki/doku.php?id=zweitwiederholung
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WEITER STUDIEREN AM  KIT
CONTINUING NEXT SEMESTER TO 
STUDY AT KIT

10.12.24

https://www.informatik.kit.edu/13122.php
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Rückmeldung
Ohne Rückmeldung erlischt die 
Zulassung im Studiengang. 

Die Folge ist die Exmatrikulation von 
Amts wegen am Ende des aktuellen 
Semesters

Rückmeldezeiträume für das 
Sommersemester 15.01. – 15.02.

Weitere Informationen: 
https://www.informatik.kit.edu/faq-
wiki/doku.php?id=rueckmeldung

Re-enrollment
All students need to register to in 
order to be able to continue studying 
next semester  

Students who do not register will be 
automatically exmatriculated for KIT

Time period to reenroll for
Summer semester 15.01. – 15.02.
Additional Information:
https://www.informatik.kit.edu/faq-
wiki/doku.php?id=rueckmeldung 

10.12.2441

Weiter Studieren am  KIT
Continuing next semester to study at KIT
Rückmeldung / Re-enrollment
If you intend to enroll at KIT in Summer semester you must Register to return! 

https://www.informatik.kit.edu/13122.php
https://www.informatik.kit.edu/faq-wiki/doku.php?id=rueckmeldung
https://www.informatik.kit.edu/faq-wiki/doku.php?id=rueckmeldung
https://www.informatik.kit.edu/faq-wiki/doku.php?id=rueckmeldung
https://www.informatik.kit.edu/faq-wiki/doku.php?id=rueckmeldung
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If you are a Exchange student and had intended to only study one semester at KIT, 
but now would like to stay another semester are interested

Weiter Studieren am  KIT
Continuing next semester to study at KIT
https://www.intl.kit.edu/istudies/13392.php

https://www.informatik.kit.edu/13122.php
https://www.intl.kit.edu/istudies/13392.php
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Extention of your Stay 
In certain cases, you might be able to extend your stay!

Contact Interantional Student Office
your stay as an exchange student at KIT cannot exceed 3 semesters in total 
(ERASMUS + Free Mover)
you cannot receive an ERASMUS study grant for longer than a year
you need to stay enrolled at your home university
you will need to ask at your university, if you will receive further funding
you will not be able to graduate from KIT and
you will have to pay the semester contribution at KIT
For more infomation please contact IStO

10.12.2443

Exchange students :
Continuing next semester to study at KIT

https://www.informatik.kit.edu/13122.php
https://www.intl.kit.edu/istudies/15803.php
https://www.intl.kit.edu/istudies/13392.php
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EXMATRIKULATION VOM KIT
WITHDRAW (DEREGISTRATION) FROM KIT

10.12.24

https://www.informatik.kit.edu/13122.php


International Student RoundTable: Fit für die Prüfungsphase und die Rückkehr nach Hause /
 Fit for exams and Preparing to return Home KIT-Fakultät für Informatik10.12.2445

www.sle.kit.edu/nachstudium
/organisatorisches.php

Exmatrikulation vom KIT / 
Withdraw (deregistration) from KIT

https://www.informatik.kit.edu/13122.php
https://www.sle.kit.edu/nachstudium/organisatorisches.php
https://www.sle.kit.edu/nachstudium/organisatorisches.php
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Exmatrikulation tun?
Es ist notwendig einen Antrag auf 
Exmatrikulation im 
Studierendenservice einzureichen

Falls Sie sich nicht persönlich 
exmatrikulieren können, haben 
Sie die Möglichkeit eine 
Vollmacht zu erteilen

Withdrawing from KIT?
To withdraw / “deregistration” 
from KIT complete the form  
”Application to Withdraw” and 
submit it to SLE Student 
services office

If you are no longer in person 
in Karlsruhe, you can also 
authorize someone to carry 
out the procedure for you

10.12.2446

Exmatrikulation vom KIT / 
Withdraw from KIT

https://www.informatik.kit.edu/13122.php
https://www.sle.kit.edu/imstudium/exmatrikulation.php
https://www.sle.kit.edu/english/imstudium/712.php
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Exmatrikulation vom KIT / 
Withdraw (deregistration) from KIT

https://www.informatik.kit.edu/13122.php
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https://www.sle.kit.edu/downloads/Sonstige/Deregistration_WEB_Formular.pdf

10.12.2448

Exmatrikulation vom KIT / 
Withdraw (deregistration) from KIT

https://www.informatik.kit.edu/13122.php
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Plane genug Zeit ein für die 
Exmatrikulation

Es braucht Zeit alle benötigten
Stempel zu bekommen

Es müssen ggf. Termine 
ausgemacht werden 

Manche Stellen sind nur zwei mal 
die Woche offen

Plan enough time for your 
deregistration 

It may take a couple of days to get 
stamps from different departments

You may need to contact people 
for appointments

Some offices are only open twice 
a week

10.12.2449

Exmatrikulation vom KIT / 
Withdraw (deregistration) from KIT

https://www.informatik.kit.edu/13122.php


International Student RoundTable: Fit für die Prüfungsphase und die Rückkehr nach Hause /
 Fit for exams and Preparing to return Home KIT-Fakultät für Informatik

Was passiert, wenn ich mich 
nicht ordnungsgemäß 
exmatrikuliere?
⇒ Die Zeugnisausstellung ist bis 

zur ordnungsgemäßen    
Exmatrikulation gesperrt

z.B. Notenspiegel

What happens if I do not 
withdraw from KIT?
⇒ Your official certificates are 
blocked until you properly 
withdraw 

e.g. such as your ToR

10.12.2450

Exmatrikulation vom KIT / 
Withdraw (deregistration) from KIT

https://www.informatik.kit.edu/13122.php
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Bevor Sie aus Karlsruhe abreisen 
Before your departure from Karlsruhe

10.12.24

https://www.informatik.kit.edu/13122.php
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Contact is IStO
Before your departure for home, you should notify the local authority of your 
residential town (e.g. Karlsruhe) that you are leaving Germany

This can be easily done at the “Bürgerbüro” responsible for the district you 
live in
Detailed information about the services of Karlsruhe's public authorities 
can be obtained at 115, Karlsruhe's public authorities' hotline 115

Information: 
https://web1.karlsruhe.de/service/Buergerdienste/leistung.php?id=6000874 

10.12.2452

Abmeldung bei der Stadt Karlsruhe 
De-registration at the Citizen Offices

https://www.informatik.kit.edu/13122.php
https://www.karlsruhe.de/b4/buergerdienste/tel-bd.de
https://web1.karlsruhe.de/service/Buergerdienste/leistung.php?id=6000874
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NOTENSPIEGEL
TRANSCRIPT OF RECORDS (TOR)

10.12.24

https://www.informatik.kit.edu/13122.php
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Unten sehen Sie ein 
Bespiel eines 
Notenspiegels

Below is an 
example of a 
Transcript of Records

54 10.12.24

Notenspiegel /  ToR

https://www.informatik.kit.edu/13122.php
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Wie bekomme ich meinen Notenspiegel
How do I get my Transcript of Records (ToR) 

Den Notenspiegel können Sie bis 
sechs Monate nach der 
“Exmatrikulation” über das CMS 
Portal herunterladen

Nach sechs Monaten nach der 
“Exmatrikulation” erstellt der SLE-
Studierendenservice ein 
Transcript of Records (TOR) für 
Sie

You can download your ToR up to 
six months after you have 
withdrawn from KIT from your 
student portal account 

If it is more than six months after 
withdrawing from KIT Contact 
SLE-Student services

10.12.2455

https://www.informatik.kit.edu/13122.php
https://www.sle.kit.edu/nachstudium/bescheinigungen.php
https://www.sle.kit.edu/english/nachstudium/8142.php
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Klicken Sie auf „Bescheinigungen“ und dann auf „Notenspiegel“
    Please click on „Certificates“ and then on „Grade Table“

56 10.12.24

Notenspiegel: Innerhalb der sechs Monate
ToR: Within the first six months

Transcript 
of records 
(ToR)

https://www.informatik.kit.edu/13122.php
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Gehen Sie danach 
auf „Notenspiegel“und
erstellen Sie eine 
neue Bescheinigung

Select “Grade table” 
and create a new 
certificate

10.12.2457

Notenspiegel: Innerhalb der sechs Monate
ToR: Within the first six months

https://www.informatik.kit.edu/13122.php
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Füllen Sie beim Erstellen Ihrer 
Bescheinigung alle Daten aus: 
Formular, Enthaltene 
Leistungen und Sprache

While creating your certificate 
please select all the data 
necessary: Form, Included 
courses and Language

10.12.2458

Notenspiegel: Innerhalb der sechs Monate
ToR: Within the first six months

https://www.informatik.kit.edu/13122.php
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Am Ende klicken Sie auf 
“Erstellen“. Somit wurde Ihre 
Bescheinigung erfolgreich 
erstellt und wird dann 
heruntergeladen

At the end please click on 
„Create“. Then your certificate 
has been successfully created 
and will be downloaded

10.12.2459

Notenspiegel: Innerhalb der sechs Monate
ToR: Within the first six months

https://www.informatik.kit.edu/13122.php
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In “Dokumentenarchiv“ 
sehen  Sie ihre erstellten 
Bescheinigungen und 
können diese auch 
verändern

In “Dokumentenarchiv“ 
you can also see and 
update the previous 
generated certificates 

10.12.2460

Notenspiegel: Innerhalb der sechs Monate
ToR: Within the first six months

https://www.informatik.kit.edu/13122.php
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https://www.sle.kit.edu/wirueberuns/stud
ierendenservice_team5.php

https://www.sle.kit.edu/english/wirueber
uns/studierendenservice_team5.php

10.12.2461

Notenspiegel: Nach sechs Monaten 
ToR: more than the six month after withdraw

https://www.informatik.kit.edu/13122.php
https://www.sle.kit.edu/wirueberuns/studierendenservice_team5.php
https://www.sle.kit.edu/wirueberuns/studierendenservice_team5.php
https://www.sle.kit.edu/english/wirueberuns/studierendenservice_team5.php
https://www.sle.kit.edu/english/wirueberuns/studierendenservice_team5.php
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Klicken Sie auf „Sie sind 
Zeitstudierender (z.B. 
ERASMUS+) am KIT?“

Please select on „You are
a temporary student (e.g. 
ERASMUS+) at KIT?“

10.12.2462

Notenspiegel: Nach sechs Monaten 
ToR: more than the six month after withdraw

https://www.informatik.kit.edu/13122.php
https://www.sle.kit.edu/wirueberuns/studierendenservice_team5.php
https://www.sle.kit.edu/english/wirueberuns/8182.php
https://www.sle.kit.edu/english/wirueberuns/studierendenservice_team5.php
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Füllen Sie die 
„Kontaktformular“ 
aus und 
versenden Sie es

Please complete 
all required fields 
of  the Contact 
Form and submit it

10.12.2463

Notenspiegel: Nach sechs Monaten 
ToR: more than the six month after withdraw

https://www.informatik.kit.edu/13122.php
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Write the person responsible for the exam (professor or teaching staff) 
a polite email, in which you explain your situation precisely:

Ask kindly when the grades are expected to be released in the 
Campus Management Portal and if it is before your deadline
Explain precisely what deadline you are concerned about and why 
you have to meet the deadline
Add corresponding documents to ensure your statement
Always include your full name and Student-ID-Number

10.12.2464

What can I do to make sure the grades are 
added to CMS (and therefore to the ToR) in 
time?

https://www.informatik.kit.edu/13122.php
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In case your grade has not been entered as of yet, contact the 
responsible examiner or their secretary in order that your academic result 
can be entered into your record

Please remember to include the below information in the e-mail
i. Your full name
ii. Your  Student ID number
iii.Module Name (eg. Telematik)
iv.Module number (eg.  M-INFO-100801) & Teilleistungen number

(eg.  T-INFO-101338)
i. The certificate for your registration for the exam
ii. The date and time of the exam

10.12.2465

In case your grade has not yet been entered

https://www.informatik.kit.edu/13122.php
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Die Scheine vom HoC, ZAK, 
Sprachzentrum werden direkt in 
Ihrem Leistungskonto (ÜQ/SQ-
Leistungen) verbucht, Sie 
können es selber umbuchen

Falls es Probleme gibt, wenden 
Sie sich an das zuständige 
Institut

Wenn das nicht klappt, melden 
Sie sich beimFakultät für Ihre 
Studiengang, z.B. ISS Büro oder 
InSL

Certificates from HoC, ZAK and 
Sprachenzentrum are directly 
added in CMS (ÜQ/SQ-
Leistungen), you can add them to 
your academic record yourself in 
CMS

If there are problems, please 
contact the responsible institute

If that does not solve the problem, 
contact the department that is 
responsible for your major such as  
the ISS Office or InSL

10.12.2466

Sprachzentrum und HoC Schein /
Language Course and HoC Certificate 

https://www.informatik.kit.edu/13122.php
mailto:beratung-informatik@informatik.kit.edu
mailto:insl@mach.kit.edu
mailto:beratung-informatik@informatik.kit.edu
mailto:insl@mach.kit.edu
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Beratung und Auskunft

67

Advising and Resources

https://www.informatik.kit.edu/13122.php
https://www.informatik.kit.edu/11300.php
mailto:https://www.informatik.kit.edu/english/11300.php


International Student RoundTable: Fit für die Prüfungsphase und die Rückkehr nach Hause /
 Fit for exams and Preparing to return Home KIT-Fakultät für Informatik

Bei Stress in Studium oder Persönlichen Bereich können Sie sich an 
Folgenden Ansprechstellen wenden:

ZSB – Zentrale Studienberatung
Zweifel am Studium, Studiengang- /Hochschulwechsel, Studienabbruch, 
usw.
www.sle.kit.edu/imstudium/zib.php

Studierendenwerk
Allgemeine Beratung 
www.sw-ka.de/de/beratung

AStA - Allgemeiner Studierendenausschuss 
verschiedene kostenlose Beratungsangebote Inkl. Ausländische 
Studierende, Sozialberatung, Chancengleichheit, Queerberatung
www.asta-kit.de/de/angebote/beratung

68

Anlaufstellen

10.12.24

https://www.informatik.kit.edu/13122.php
http://www.sle.kit.edu/imstudium/zib.php
https://www.sw-ka.de/de/beratung/
https://www.asta-kit.de/de/angebote/beratung
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Stressbewältigung
PBS - Psychotherapeutische Beratungsstelle 

Stress, Prüfungsangst, Einsamkeit / Stress, Anxiety, isolation
www.sw-ka.de/de/beratung/psychologisch

Nightline Karlsruhe
Vertrauliches Telefon von Studierenden für Studierende
www.nightline-karlsruhe.de

Telefonseelsorge
Kostenlos, rund um die Uhr erreichbar 
www.telefonseelsorge.de

Brücke Karlsruhe
Beratung, Krisenbegleitung, Seelsorge 
bruecke-karlsruhe.de

69

Anlaufstellen

10.12.24

https://www.informatik.kit.edu/13122.php
http://www.sw-ka.de/de/beratung/psychologisch
https://www.nightline-karlsruhe.de/
https://www.telefonseelsorge.de/
https://bruecke-karlsruhe.de/
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Q
A&

E-Mail:  exchange@informatik.kit.edu

10.12.24

https://www.informatik.kit.edu/13122.php
mailto:exchange@informatik.kit.edu
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Vielen Dank für Ihre Aufmerksamkeit!

10.12.24

KIT-Fakultät für Informatik / KIT Department of Informatics

KIT-Fakultät für Maschinenbau / KIT Department of Mechanical Engineering

https://www.informatik.kit.edu/13122.php
https://www.informatik.kit.edu/exchange.php
https://www.informatik.kit.edu/english/exchange.php
https://www.mach.kit.edu/2381.php
https://www.mach.kit.edu/english/2381.php

